
Death or Serious Illness
(off campus)

In the event of a reported death or serious illness outside the 
school setting:

Staff Actions:	
Notify principal	

Principal, Team:	
Call 911, when death/illness is verified	
Protect the privacy of the family; the school neither gives nor confirms information to 	
the media or others without consent
Notify District Support Team, Central Office	
Notify teachers prior to school by using a phone tree or during school prior to 	
notification of students
Schedule a faculty meeting as soon as possible to:  share the details that are known, 	
review procedure for the day, and discuss the notification of students, availability of 
support services and the referral process for students needing assistance
Contact the family or visit the home to offer help, condolence and support	
Allow students to meet in guidance office or other appropriate place; students should be 	
encouraged to report any other students who might need assistance
It may be necessary to designate multiple areas for crisis team/grief counselors	  to meet 
with affected students
Notify the bus driver of the students who will not ride home on their bus	
Students who are extremely upset should have parents contacted to determine 	
appropriate support needed after leaving school
Offer assistance to parents of impacted students	
If deemed necessary by building principal, at the end of the day a faculty meeting may 	
be called to disseminate additional information

Additional steps for our school/facility (if any):	
           •	
           •	
           •	
           •	


